
 
 
 
 
 
 
 
 

 

 
 
 

Job Information Pack 
 

Job title: Workshop Facilitator 
Team: Experience and Learning 
Location: East London  
Reference: EL2004 
 
 

 
 
  



 

Workshop facilitator 
 
£125 per day 
Freelance 
Newham, East London 
 
From the first mark on a cave wall to the first footsteps on the Moon, our 
greatest developments have begun with leaps of someone’s imagination. 
 
The Institute of Imagination (iOi) champions opportunities for children and 
young people of all backgrounds to develop their imaginations, a quality 
that is vital to creativity and the next generation’s ability to adapt and thrive 
in a rapidly changing world. We develop innovative learning programmes 
for children and young people, equipping and enabling them as resilient 
change agents for the future. The iOi works both locally and globally.  
 
You will be part of a creative and inspiring programme of workshops and 
events that run throughout 2020-21 across London and in particular in 
Newham, East London  
 
We are looking for enthusiastic workshop facilitators who love working 
with children and families and are passionate about creative learning. 
You’ll have previous experience of education delivery or experience 
within a Science, Technology, Engineering, Arts, Maths (STEAM) 
environment and will relish learning new skills. 
 
The Institute of Imagination recognises the positive value of diversity, 
promotes equality and challenges discrimination. We welcome and 
encourage job applications from people of all backgrounds.  
 
To enquire about the role please contact Isabel Palmstierna our 
Team Operations Manager, on vacancies@ioi.london / 0207 494 9153 
and to apply, please send your completed application form and optional 
equality monitoring form to vacancies@ioi.london by Friday 30th 
October 2020. 
 
 
  



 

Workshop facilitator 
 
Main responsibilities   
 
• Facilitate an array of workshops with children and young people 
• Ensure a safe, clean and secure environment exists at all times with the 

highest of standards for all workshop and event participants.   
• Positively promote the iOi and its core aims and objectives  
• Foster positive relationships with workshop and event participants at 

all times  
 
Person specification  
 
Essential 
• Demonstrable interest in working with children and families in a 

STEAM (Science, Technology, Engineering, Arts and Maths) 
education environment. 

• Experience of facilitating coding, technology, arts or science focused 
workshops with children and/or young people. 

• Ability to learn new workshop concepts quickly and to facilitate these 
concepts. 

• Ability to work with children and young people of all ages, abilities 
and backgrounds. 

• Excellent organisational skills. 
• Engaging and enthusiastic, particularly when working with children 

and young people. 
• High level communication with strong interpersonal and presentation 

skills when working with children and family groups.  
• Confident and able to work independently or as part of a team. 
• Proactive, with the ability to adapt to change quickly and easily and 

to use own initiative. 
• Good understanding of health and safety and safeguarding practice 

(training will be provided). 
 
Desirable  
• Speak and understand the following languages:  

Bengali, Urdu, Gujarati, Lithuanian. 
• Previously worked or lived in the London Borough of Newham. 
• Previously worked in schools, events and community setting. 
• Worked with children and young people considered to have SEND 

(Special Educational Needs and Disabilities).  
 
 
 
 
 
 
 
 
 



 

 
About our workshops and events 
 
The Institute of Imagination runs an annual programme of workshops and 
events reaching thousands of people across London. In 2020-21 we will 
be running: 

• Workshops for schools during term time: these workshops can take 
place in schools, virtually and online, and other venues in London. 
School workshops days run 10.00 to 14.00 with working hours 
usually 08.30 to 16.30.  

• Family events: these events usually take place afterschool, 
weekends or in school holiday periods. We often partner with a 
range of organisations and venues. Family workshops usually run 
10.00 to 16.00 with working hours usually 08.30 to 16.30.  

• Please note that during the COVID-19 pandemic much of our work 
will be delivered in outdoor settings or online.  

 
About the tools and materials we use 
 
The Institute of Imagination use a broad range of tools and materials to 
cover a wide spectrum of disciplines. We work across and combine art 
and science, technology and engineering. The types of tools we use 
include:  

• Micro-computers: Micro:Bit, Makey Makey, creating circuits. 
• Computer programming: Scratch, Make Code, Basic.  
• Robotics: Lego WeDo, servos, sensors, LEDs.  
• Tablets and Smart Phones: exploring animation, augmented and 

virtual reality, 3D design. 
• Laptops and Chromebooks: to run computer applications. 
• Crafts tools materials: glue guns, cutting knives, everyday upcycled 

and crafts materials. 
 

It is advantageous if you have some experience in using these tools and 
materials, so you should state this in your application. It is not a necessity 
to have experience as we provide training. Most importantly we want you 
to demonstrate enthusiasm to learn with the tools and materials and 
empower others to.  
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Application process – how do you apply? 
 
To apply please complete an application form and an optional equality 
monitoring form and submit by 5pm Friday 30th October 2020.  
 
Send your completed application to 
Isabel Palmstierna on vacancies@ioi.london   
020 7494 9153 
Institute of Imagination 
Second Home, 68 Hanbury Street, London, E1 5JL 
 
Closing date: 5pm Friday 30th October 2020 
Start date: Shifts available from November 2020 
 
For more details about the Institute of Imagination, please visit 
www.ioi.london.  
 
Terms and conditions of employment 
• £125 per day 
• Freelance contract 
• Located throughout London with a focus on Newham in East London 
• Candidate will need to complete a DBS check 

 
 

 
  
 


